Annual Governance and Accountability Return 2019/20 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000

but did not exceed £8.5 million; or
* where the higher of gross Income or gross expenditure was £25,000

or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and

Accountability Return 2019/20

1. Every smaller authority in England that either recelved gross income or incurred gross expanditure
exceading £25,000 must complete Part 3 of the Annual Govemnance and Accountability Return at
the end of each financlal year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return Is made up of three parts, pages 3 to 8:

» The Annual Internal Audit Report is completed by the authority's internal auditor,
» Sections 1 and 2 are to be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2020.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itsslf as exempt, or is
requesting a fimited assurance review, must retum to the external auditor by emafl or post (not both) no
later than 30 June 2020. Reminder letters will Incur a charge of £40 +VAT

* the Annuel Governance and Accountability Return Sections 1 and 2, together with

= a bank reconciliation as at 31 March 2020

* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exercise of public rights

* Annual Internal Audit Report 2019/20

Unless requested, do not send any additional documents to your extenal auditor. Your external auditor will
ask for any additional documents needed.

Onca the extemal auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section1, Section 2 and Section 3 ~ External Auditor Report
and Certificate will be returned to the authority by email or post,

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following Information on

a publicly accessible website:

Before 1 July 2020 authorities must publish:

* Notice of the period for the exarcise of public tights and & declaration that the accounting statements
Section 1 - Annual & igned

* Jection 1 - Annual Governance Statement 2019/20, approved and s , page 4

¢ Section 2 - Accounting Statements 2019/20, approved and signed, page 5 Peg

Not later than 30 September 2020 authorities must publish:;
* Notice of conclusion of audit
* Section 3 - External Auditor Report and Certificate
+ Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Intemal Audit Report, page 3.
: 1 GoveImanca i ACEHR S RBRITY Gorihies s annual ol ffrivd o 5B AGcas i AUt Fsgiatond 2615,
Thmughout, the worts ‘sxiemal -ﬁrmhmmuﬁ!:h vords ‘local suditar’ In the Accounts and Augit Reguintons 2015,
“for a complete Kt of bodies that may be smalier authortias refor to schedule 2 to the Local Audkt and Accountabifty Act 2014,
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Guldance notes on completing Part 3 of the Annual Governance and
Accountablility Return 2019/20

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Retum. Proper Practices are found in the Pracfitioners’ Guide* which Is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent wark by
the external auditor.

* Make sure that the Annual Governance and Accountability Retum is complete (no highlighted boxes left ampty),
and is properly signed and dated, Where amendments ars made by the authority to the AGAR after It has
been approved by the authority and before it has been reviewed by the axternal auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amendad AGAR and recommence the
period for the exercise of public rights. If the AGAR contains unapproved or unexplained amendments, it may
be retumed and additional costs will be incurred.

* The authority should receive and note the annual internal audit report if pessible before approving the annual
govermance statement and the accounts.

* Use the checklist provided below to review the Annual Governance and Accountabliity Retum for completeness
before retuming it to the external auditor by email or post {not both) no later than 30 June 2020.

* Do not send the external auditor eny information not speclfically requested. However, you must infonn your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant emall addrssses and telophone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Govemnance
and Accountability Return covers afl the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The extemnal auditor must be able to agree the bank reconciliation to Box 8 on the
accounting statements (Section 2, page §). An explanation must be provided of any difference batween Box 7 and
Box 8. Mere help on bank reconciliation is avallable in the Practitioners’ Guida®.

+ Bxplain fully significant variances in the accounting statements on page §. Do not just send a copy of the detailed
accounting records instead of this explanation. The extemnal auditor wants to know that you understand the reasons
for all veriances. Include complete numerical and narrative analysis to support the full variance.

* If the extamal auditor has to review unsclicited information, or receives en incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

* Make sure that the accaunting statements add up and that the balance carried forward from the previous year
(Box 7 of 2019) equals the balance brought forward in the current yeer (Box 1 of 2020).

« The Responsible Financial Officer (RFQ), on behaif of the autherity, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 consecutive working days, the approved accounts
and accounting records can be inspected. Whatever period the RFO sets it must include a common inspection
period ~ during which the accounts and accounting records of all emaller authonities must be available for public
inspection — of the first ten working daya of July.

* The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
|1n3Iu|c!|r|n£|u the period for the exercige of public rights and the name and address of the extemal auditor before

u 20.

All sections Have all highlighted boxes have been completed?

\
Has all additional information requested, including the dates set for the period i :
for the exercise of public rights, been provided for the external auditor? N

intemal Audit Report Have all highlighted boxes been completed by the infemnal auditor and expianations provided

Section 1 For any statement to which the response is 'no’, has &n explanation bean publiehed

Saction 2 Has the authority's approval of the accounting statements been confirmed by
the signature of the Chalrman of the approval meeting?

Has an expianation of significant variations from last year to this year been published? [
Has the bank reconciliation as at 31 March 2020 been reconciled to Box 87 X
Has an explanation of any difference bstwseen Box 7 and Box & been provided?

Sections 1 and 2 Tmstmnds—havaalldsdosmsbeenmadeifﬂaeauﬁorﬂyasabodyeomoratelsa
svle managing trustea? NB: do not send trust accounting statements uniess requested.i

Annual Governance and Accountability Retum 2019/20 Part 3 Page 2 of 6

Lacal Councils, Internal Drainage Boards and other Smaller Authorities”



Annual Internal Audit Report 2019/20

RUGELEY TOWN COUNCIL

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of inteal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the

needs of this authority.

| A. Appropriate accounting records have been properly kept throughout the financial year. v | i
B. This authority complied with its financial regulations, payments were supported by invoices, all v
expenditure was approved and VAT was appropriately accountsd for, N
C.Thisaumoﬂtyasaessadmaslgniﬁeamﬁdtshachfmdmilsobjacﬁvaaandraviewedmeadaquacy v
of arrangements to manage these.
D. The precept or rates requiremant resufted from an adequate budgetary process; progrees against 7
the budget was ragularly monitorad; and reserves were appropriate.
E. Expactsd income was fully received, based on correct prices, properly recorded and promptly v
banked; and VAT was appropriately accountad for.
F. Petty cash payments were properly supported by receipts, all patty cash expenditure was v
spproved and VAT appropriately accounted for. '
G. Selarles to smployees and allowances to members wers paid in accordance with this authority’s v
v
v
v

approvals, and PAYE and NI requirements were properly applied.
H. Asset and investments  registers were complets and accurate and property maintained.
I _Periodic and year-and bank account reconciliations were properly carried out.

J. Accourting statements prepared during the year were propared on the correct accounting basis
income and expenditure), agreed to the cash book, supporied by an
adequate audit frall from underlying records and whers sppropriate debtors and creditors were

properly recarded. g
K. iF the authority certified itself as exempt from a limhed assurance review in 2018/18, it met the 3 fﬁ

exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance ‘ 4

review of its 2G18/19 AGAR tick “not covered”)

L. The authority has demonstrated that during summer 2019 it comectly provided for the exercise
of public rights as required by the Accounts and Audit Regulations. v

M. (For local counclls only) T Hm
Trust funds (including charitable) — The council met its responsibilities as a trustee. 4 I

For any other risk areas identified by this authority adequate controls existed (st any other risk areas on separate sheets if nsaded).
Date(g) intemal audit undertaken Name of person who camied out the internal audit

28/11/2019 16/01/2020 09/07/2020 Alan Toplis - Toplis Associates Ltd

Signature of person who
carried outtheintemal audit WA& Date 10/07/2020

*If the msponse 18 o’ you must mcluds a note to state the implications and action being taken to address any weaknass m control
identified (add separate sheets if needed)

**Note if the maponlels'notuovarad’pleaaemmnmumoﬂmnﬂnﬁemalaudﬂwoﬂ&mdommﬂmamandwhan|tm
next planned, or, If coverage Is not required, tha annual intemnal audit report must explain why not (add soparate shests if neadad).
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Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of:

Rugeley Town Councl

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

1. We have put m piace arrangeme s Tor encctve Inancial

prepared Rs accounting statements in accordance

including measures designed fo prevent and datect fraud
and cormuption and reviewed its sffectivensss.

management during the vear, and for the preparation of with the Accounls and Aud® Regulations.
the accounting statements.
2. We maintained an adequate system of infernal control made proper arrangerments and sccepind

for safeguarding the public money and rasources in
43 charge,

4. We fock all reasonable staps to sssura ourssives
that thene are no matiers of actual or potential
non-compliance with laws, reguiations and Proper
Practices that couid have a significant financial effect
on the abliity of this authorlly to conduct its
business or manags fis inances.

mmmmnmmmpwmdomm
complied with Proper Praciices in doing so.

4. We provided proper opporiunity during the year for
the axercise of elactors’ rights In accordance with the
requirements of the Accounts and Audit Regulations.

cring the year gave &/ persons inferasted the opportunily fo
hmmmqummmw:mm

5. We canied ou? an assessrnent of the rieka facing this
authority and took appropriate steps to manage those
risks, Including the Iniraduction of infernal conirols and/or
axtemnal Insurance cover where requined.

conzidersd and documented the Snancial and other risis It
facas and dealt with them properly.

€. We mainiained throughoul the yesr an adequate end
effsclive system of intemal audit of e accounting
records and corirol systems,

emanged for & compelent person, indapandent of ihe financle!
conirols and procedures, 1o give an olijsctive view on whother
Mmmmmww‘mm

7. VVe took appropriats action on all matters raised
In reports from Internal and extesmal sudit.

rasponded to metiars brought to s atfention by inemal and
external audk.

8. We considered whether any ¥igation, llablities or
commitmants, events or transactions, occurring either
during or afler the yoar-end, have a financial impact on
this autherfty and, whera appropriate, have Induded them
in the accounting statoments,

9, (Fnrhadmnelsuiy)'l’mﬂﬂmdslndudm
Mbh.m”upumuﬂnmmnm
frustes we discharged our accountabiity
responsibiiiies for the fund(s)/assets, including
finencial reporting and, If requined, Independant

mmtwwmmnbm”m
mhmmmmmmﬂnm

has met all of its responsibifies where, as a body
sorparate, & Is & scle managing trustes of a local
lrust or trusis.
v
examinafion or audit,

*Please provide explanations to the extemnal auditor on a separate sheet for each ‘No’ response and describe how ﬁe
authority will address the weaknasses identifiod. These shaets must be published with the Annual Governance Statement.

This Annuel Governance Statement was approved at a Signed by the Chairman and Clerk of the maeting where
meeting of the authority on: approval was given:

28/07/2020 /‘T%:p
and recorded as minute referance: Chairman g \M
\
6.1 Ill cek Tl Eeotes]

Other information required by the Transparency Codes (not part of Annual Govemance Statement)
Authority web address

www.rugeleytowncouncil.gov.uk
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Section 2 — Accounting Statements 2019/20 for

Rugeley Town Council

Total ialances and resorves af tha beginning of the yesr

1. Balances brought
forward 368,563 428,332/ as recordad in the fnancial records. Valte must agree to
) ) | Box 7 of previous year. — B
2. {+) Precapt or Ratos and Total amount of precept (or for IDBs rates and jevies)
Levies 301,180 303,542| received or receivabie in the yeer. Exclude any grants
3. (+) Total other receipts || Totatincoms or receipts as racorded in the ceshbook fess
187,643 74,810 the precept or ratesfevies recetved (line 2). Include any

4. {-) Staff costs

i
g
i
i

{
| 152,072 139,

Total expendiiure or payments made fo and on bohalf

012 of all empioyses. inciuda gross salaries and wages,
smpivyers Ni contributions, employers pensfon

coniributions, gratuities and severance payments.

5. (<) Loan miurestlcapltal— i
repayments 0

Total expenditurs or payments of capital and interest
0! mads during the vear on the authorily’s borrowings (if any).

6, {-) ANl other payments

276,802 154,

| Total expenditure or payments as recorded in the cash-
994 book less staf costs (line 4) and joan interesticapital
... repaymenis (iline 5).

7. (=) Belances carrisd

Total balancas and ressrves st the end of the yeer. Must

forward 428,332 512,478 | aqual (1+2+3) - (4+5+8).

8. Total value of cash and ]mmdaﬂmmanddoposnbmkmmb,m

short torm investments 204,385 286,870 holdings and short term investments held as at 31 March —
To agree with bank reconcillation.

8. Total fived aasats plus The value of aff the property the authority owns — it is made
long term investments 208,816 215,303/ up of ait its fixed asssts and long iarm investments :: at
and assets 31 March.

10. Total borrowings The outstanding capitel balance as at 31 March of all loans

0 0| #rom third parties gincludiing PLS).

1. (For Local Counclls Only) Disclosurs note
re Trust funds (including charitable)

f
£

7 N.B. The figires in the accounting statemants above do

The Councll, as a body corporate, acts as sole trustee for
and Is responsible for managing Trust funds or assets.

not include any Trust transactions,

| cerlify that for the year ended 31 March 2020 the Acoounting
Statements in this Annual Governance and Accountability
Return have been prepared on efther a receipts and payments
or income and axpenditure basis following the guidanca in
Govemance and Accountabllity for Smaller Authorities - a
Practltloners’ Guide to Proper Practices and present fairly
the financlal position of this authority.

Signed by Responsible Financia! Officer before being

presented to the authoi for ag;rwnl

Dato 07/07/2020

¥ confirm that these Accounting Statements were
approved by this authority on this date;

28/07/2020

as recorded In minute reference;
6.2 =

Signed by Chalrman of the meeting where the Accounting
Statements were approved

Annual Governance and Accountability Return 2019/20 Part 3

Page 5 of 8

Local Councils, Intornal Drainage Boards and other Smaller Authorities*




Section 3 — External Auditor Report and Certificate 2019/20

In respect of Rugeley Town Council

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound system of intemal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

¢ summarises the accounting records for the year ended 31 March 2020; and
* confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Govemnance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit camied out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2019/20

Except for the matters reported below on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the information in Sections 1 and 2 of the Annual Govemance and Accountability Return is in accordance with Proper Practices and
no other matters have come to cur attention giving cause for concem that relevant legislation and regulatory requirements have not been met.

The Accounts and Audit (England) Regulations 2015 requira that the period of public rights covers 30 workin days including the first 10 working
days of July. In 2019 this requirament was not met but the Council has answered 25 to the assertion on public rights in the Annual Governance
Statement, In future the Council needs to put in place arrangements to ensure tha It can meet its statutory obligations in respect of public rights
and answers no in the Annual Governance Statement where this has not been achieved.

The Council has not fully implemented recommendations made in 2018/19 external audit reports because the Council did not answer no to
assertion 4 of the Annual Govemance Statement and the website did not clarify the status of the unaudited accounts during the 2020 public
rights period. The Council answered yes to the relevant assertion in the 2019/20 Annual Governance Statement, claiming it has taken
appropriate action in respect of audit reports. In future, the Councll should ensure that appropriate action in response to audit recommendations
is taken within a reasonable time.

Other matters not affecting our opinion which we draw to the attention of the authority:

3 External auditor certificate 2019/20

We certify that we have completed our review of Sections 1 and 2 of the Annual Govemance and Accountability
Retumn, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year
ended 31 March 2020.

FWe do not cerfify completion because;

Not applicable.

External Auditor Name
Mazars LLP, Durham, DH1 5TS

Magars LLP 22 October 2020

External Auditor Signature Date

*Note: the NAQ issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor
Guidance Note AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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mazars Sets House
Aykley Heads

Durham
DH1 5TS

Tel: +44 (0)191 383 3600
WWW.mazars.co.uk

Ms H Goodreid
Rugeley Town Council
Tavlor's Lane
Rugeiey

Staffordshire

WS15 2AA

22 October 2020

Dear Ms Goodreid
Completion of the audit for the year ended 31 March 2020

We have completed our audit for the year ended 31 March 2020 and | have pleasure in enclosing the
certified Annual Governance and Accountability Return. The External Auditor’s Certificate and Report
is given in Section 3.

If there are any significant matters arising from the audit, they are summarised in the External
Auditor’s certificate in Section 3. If we have identified minor scope for improvement we have
recorded this on page 2 of this letter. The Council must consider these matters and decide what
action is required. In most cases this will be self-evident. In some instances we have referred to
further guidance available, in particular, in the publication “Governance and Accountability for Local
Councils - A Practitioners’ Guide {England) 2010”. This can be obtained via your NALC or SLCC branch,
or downloaded free of charge.

Action you are required to take

The Accounts and Audit {England) Regulations 2015 set out what you must do at the conclusion of
the audit. In summary, you are required to:

Publish {which must includ lication on the authority’s website) a statement:

o that the audit has been concluded and that the statement of accounts has been published;

¢ of the rights of inspection conferred on local government electors by section 25 of the Local
Audit and Accountability Act 2014:; and

* the address at which, and the hours during which, those rights may be exercised.

* Keep copies of the Annual Governance and Accountability Return for purchase by any person on
payment of a reasonable sum.

Mazars LLP Is the UK firm of Mazars, an Integrated international advisory and accountancy organisation. Mazars LLP is a limited Niability partnership registered in England and Walas with
reglstered number OC302299 and with its registered office at Tower Bridge House, 5t Katharine’s Way, Londen EIW 1DD.

We are registered to carry on audit work in the UK by the Institute of Chartered Accountants In England and Wales, Details about our audit reglstration can be viewed at
www.auditregister.org.uk under reference number ¢001139861.

VAT number: 839 8356 73



® Ensure that the Annual Governance and Accountability Return remains available for public access
for a period of not less than five years beginning with the date on which the Annual Governance
and Accountability Return was first published.

The Accounts and Audit (England) Regulations 2015 do not specify the period the Completion Notice
needs to be on the council’s website but this period must be reasonable.

Minor scope for improvement in 2020/21

No minor issues identified.

Audit fee
Our fee note for the audit, which is in accordance with the audit fee scales set by SAAA, and available

at http://www.localaudits.co.uk/fees.html will follow.

We would be grateful if you could arrange for this to be paid at the earliest opportunity.

Mazars Green Policy

Protection of the environment in which we live and operate is part of Mazars’ values and principles
and we consider it to be sound business practice. One of our impact areas is to reduce our
consumption of paper per staff member by 5% year on year.

In order to help us to achieve this, we will only be returning a hard copy of your AGAR to the council
on request. Please email us no later than 11 December 2020 if you require a hard copy of your AGAR
otherwise we will securely dispose of it.

Yours sincerely

(e

Cameron Waddell
Partner



